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MOBILIDADE OUT: INTERNATIORAL CREDIT MOBILITY (ICWM)

Academic Coordinators

School o Naﬁé Departament/Area

Architecture
Product Design

School of Architecture Jodo Ricardo Resmaninhe Duarie Silve

_Rui Oliveira o Department of Biology
Pedro Manuel Matos Pimenta Simdes Departament of Earth Sciences B
Sandrz Maria Fernandes Carvalhe Departament of Physice i
Maria Madalene Cunha Farie Lira Departament of Physics (Optometry)
School of Siences Ricarde José Mendes Severinc Depgrtafmem o Methematics anc
o _ Applications o

Departament of Mathematics and
Appiications

Mariz da Piedade Machado Ramos

Isabel Correja Neves ) ___Department of Chemistry
Jodo Carles Ramos Nupes Marcos Biochemistry
School of Medicine Pedro Ricardo Luis Morgadc ~ School of Medicine

Beneditz Ferreire Silva Mac Crorie Grace .
School of Law

Mourz

Department
School of Economics and  Benilde Oliveira Department of Managament
Management . ) . Department of International Relations

Sandring Ferreira Antunes i B
and Public Administration

Maria Madalena Santos Alves Department of Biological Engineering

School of Law

Economics




School of Engineering

Biomedical Engineering (Clinical
Engineering)

Mariana Contanie Rangel Henriques

Carlos Alberto Batistz Silva

Biomedical Engineering [Madkat R
Electronics)

Nuno Neves

Biomedical Engineering
(Biomateriale, Reabilitation and
Biomechanics) _—

José Manuei Ferreire Machade

Antonio Costa

Biomedical Engineering (Medical
Informatics)

Communications Enginesring

Naim Hale

Department of Civil Engineering

_ Luis Braganca

Sustainabie Built Environment

_Joao Miguel Clemente Sena Esteves

Department of Industrial Electronics

:.'Paulo Jorge Sousa Azevedc

Department of Informatics

. Carlos José Macedo Tavares

Materials Engineering

José Mendes Machado

Department of Mechanical Engineering

Department of Production and Systems

Senhorinha Fatimz Capela Fortunas Teixera

Department of Polymer Engineering

_Fernando Duarle
Graga Mariz Henrigues Minas

Micro/Maneo Technologies

Rosz Mariz Castre Fernandes Vasconcelos

Departmeni of Texiile Engineering

Rui Joao Peixoto Jose
José Manuel Cardosc Teixaire

__Project Management

Jaime Francisco Cruz Fonsece

Physics Engineering

Institute of Social
Sciences

School of Psychology

_School of Nursing

Eugéniz P

Schoal of Psychology

Lisa Alves

Sandra Cristina Santos Monteirc Marinho

Schoal

N

rsing

arimeni of Communication

Sciences
Jodo Carlos Vicente Sarmento  Deperiment of Geography
Paulz Carvalho _Department of History

___ Department of Scciology




Institute of Education

Institute of Arts and
Humanities

ia Fernandes

Sun Lam

Maric Manuel Lima Matos

Institute of Education

Depariment of Asian Studies

Department of Germanic and Slavic
Studies

Jorge Pereira

Depariment of English and North
American Studies

Mariz Micaelz Dias Pereirs Ramon Moreire

Department of Portuguese and
Lusophone Studies

Anz Mariz Cez Alvarez

Depariment of Romance Studies - Area
of Spanish and Hispanc-American
Studies

IMariz Conceicac Teixeire Varela

José Manuel Robalc Curado

Department of Romance Studies - Arez
of French and talian Studies

Department of Philosophy

Angelo Migue! Quaresma Gomes Martingo

Department of Music

Mariz Filomena Pereirz Rodrigues Lourc .
Mariz Conceicao Teixeira Varelz

Applied Languages * Depariment of

English and North American Studies /
Department of Romance Stud

Jaime José Becerra Costa
Tiago Manuel Monteiro More Porieiro

Culwral Studies ..

Theater

Alvaro Iriarte Sanroman

Lexicography
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Application to the Project UMOVE(ME)

| — Application Preparation

In the preparation phase of the application. the candidate must follow the steps mentioned below:

1. Carefully read the application instructions;

2. Verify that you meet all eligibility criteria;

3. Make sure that you master the language of the course or the working language of the host
institution;

4 Enpsure that you have the reguired academic/professional background in terms of areas of
study/work;

5. Collect all the information and documents necessary to submit your application;

& Ensure that the project propesal is objective and specific about fis methedology and feasibility,

impact and benefits as well as the ability to achieve project objectives within the deadline
astablished by the durztion of the grant;

7. Make sure that the motivation presented in the application regarding the benefits of mability and
the expected outcormes is clear.

Il - Application

Students, Teaching and non-teaching staff from Partner Universities who wish fo carry out a mobility period
under UMOVE(ME) must submit their application online, using the following link nizs: =L LY PR,

Students/Teaching and non-teaching Staff from the University of Minho who wish to carry out a mability
period under UMOVE(ME) must submit their application online, using the following link

ntips.: goo.glighsixe.




Unﬂewnduate and integrated
Master

Master

- Teaching/Non-Teaching Staff

- Capy of the passport (or ather identification document);
© | - Curricuurn Viae, using the Furopess format (available at

1 - Certificates of language skills [compulsary, if required by the host mstrt.aﬁon}
- . Letter of Motivation (maximum one pags), expiaining the raasons for the application, specific competences. academic interests. proiessional experience. commitment o
| return ic the country of origm and benefits that the mobility grant will bring to the candidate and its context:
| - Proof of registration/ contraciual relationship with UMinho/ Partner Institutions.

Transcript of Records and/or
| Certificate of registration proving

-1 enrolment in this cycle of studies;

- Proposed Learning Agreement
=i preliminary study plan to  be
- developed at the host institution
4 {available pere). duly signed and
approved by the Academic
:| Coordinator of the relevant
1 Department / arez of studies. from

| the home institution

- | Learning Agresments not signed or

-4 signed only by the student will not be
acceptec and the application will bz
rejectec

- Certificate of Qualifications
related to the 1st cycle of studies;

Transcript of Records and/er
Ceriificate of registration proving
enraiment in this cycle of studies;
- Proposed Learning Agreement:
preliminary studv plan o be
geveloped ai the host institution
{available here guly signed and
approved by the Academic
Coordinator  of the relevant
Department / arez of studies, from
the home Institution.

Learning Agraements not signed or
signed only by the student will not
be accepted and the application
will be rejected.

- Certificates of Qualifications, Transcript of
Records and Diplomz Supplements (if
applicable) relating to all degrees and years of
higher education  attendance, including
underaraduate, master's and doctoral studies:
. letier of Acceptance issued by the host
institution, signec by the Adviser of the
candidate in thai same institution certifying the
acceptance of the candidate if the scholarship
i granted. This Letier of Acceptance represents
the guaraniee that the application is adequaie
to the area of interest of the host institution;

. Proposed Learning Agreement preliminary
Work Plan to be developed at the host
institution signed and approved by the parties
involved (available here). List of Academic
Coordinators, by area, can be consulied here.

- Preliminary work plan signed by the parties
involved. List of Erasmus+ Coordinators, by
area, can be consulted here.

- Preliminary work plan tzmplates to be used
by Teaching Staff and Non-Teaching Staff can
be found pare

Praliminary work plans must be signed by
the applicant, home and host institutions. An
Invitation e-mail from the hosi instituiion can
be accepied.
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| - Have sufficient knowledge of the language of instruction of the host university:
- Be enrolied at Uhiinho,
having the degree reiated to the previous university course;

Eligibllity

- 2nd cycle students must hold 2 bachelor's degree (1st cycle) or equivalent
- Participants cannot benefit from other EU funded scholarship.

Pariner Institutions in & level course corresponding to the scholarship to which vou vant to apply.

- Undergraduate students must have completed at least 80 ECTS credits from university studies;

- Have & contractual relationship with
UMinho/Partner Institutions.

- Have established prior contact with the host
institution (List of Erasmus+ Coordinators. by
arez, can be consulted here);

- Have sufficient knowledge of the language
of teaching /work of the host university or of
one of the languages commonly used in the
country of that university.

- Teaching/research or fraining missions
should be defined through an agreement
between teachers and non-teachers of the
partner Institutions;

- The hame and hast universities. as well as
the candidates, should agree on the
teaching/research or fraining program.

- Participants cannot benefit from other EU
funded scholarship.

- Applications must be submitied in English
so the hest institution is able to perform the
avaiyation

IMPORTANT: Plzzse note that the application will only be considerec complete when all the required documents are uploaded. All gocuments must be uploaded in PDF

ied online by filling in the eform. Tne




11I- Deadlines for Application Submission

st Call - 01/10/2018 - 31/10/2018 (Teaching and non-teaching Staff)
2nd Call -~ 17/12/2018 - 31/01/2019 (Students + Teaching and non-teaching Staff)

3rd Call - 28/05/2018 - to be defined accerding to existing vacancies

In the case of students, the beginning of the mobilities will be September 2019. In the case of Teaching
and non-teaching staff, periods of mobility may occur between May 2015 and May 2020. \We encourage
nor-teaching staff to participate in the UMinho International Week, that will take place in May 2018

The calls are open to the entire academic community. both from the University of Minho and from the
partner institutions, taking into account approved mobility flows and areas of common interest. The calls
are launched via email.

V- Evaluation and Selection of Candidates

Selection Procedure

Receiving the application

Validation by the home institution

Assessment by the home institution and by the host university
Candidates selection

Confirmation by host institution

Notification of the decision

Scholarship/Grant Agreement

Settling of the final mobility dates

00~ M U1 W R

The University of Minho will be responsible for receiving and validating all applications submitted within the
above mentioned deadline. For partner institutions applications, it will be up to each foreign HEl fo validate
and assess its candidates. Afterwards, all applications with a positive assessment will be forwarded for the
analysis of potential-host -Schools/Institutes/Services of UMinho, which may give a positive or negative
evaluation to the applications. In the case of UMinho, the candidates will initially be screened by the SRl in
terms of eligibility, and subsequently submitted for evaluation of Academic Coordinators (for students and
teaching staff} and UOEI Presidents {in the case of non-teaching staff). All applications that receive a positive
evaluation from UMinho will be forwarded for validation of their hosting HEls. The final selection of all
candidates will be made by UMinho, where a jury, composed by 3 members of UMinho will meet and decide
the final award of the scholarships/grants, taking into account criteria such as: academic merit, relevance
of the work plan, balanced disiribution of scholarships between Partner universities, gender balance, among
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others. The results will be communicated via email and will be published in the site

Hips
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Mobility Implementation

| - Obligations of Home and Host Institutions

Travel - All selected participants are responsible for purchasing their own plane ticket, always respecting
the periods established for the mobility. In the case of participants IN, the refund of the value of the trip
(according to the EU table) is made by bank cheque on the day of arrival. In the case of participants OUT,
the reimbursement of the value of the trip is transferred to their bank account before the mobility takes
place.

Stay Allowance - A mobility agreement is signed between UMinho and the grant holder who defines the
conditions, bensfits and responsibilities related to the implementation of the project, as well s the schedule
of the payments covered by the scholarship/grant.

Visas - If necessary, it is the responsibility of the scholarship holder to obtain a visa in their country of origin,
always supportad by the International Relations Offices. Each host institution shall issue the appropriate
documents for selected students/staff to apply for a visa in accordance with national laws.

Insurance - UMinho pays or reimburses (up to an established amount defined by UMinho) insurance te all
stucents and teaching and non4eaching staff {including medical expenses, accidents, legal assistance. efc).

Recognition - In the case of students’ mobility, it is mandatory that all partner institutions consider the
study period undertaken abroad as an integral part of the study/research programme developed in the
home institution. The home Higher Education Institution of the scholarship holder must guarantee the full
academic recognition {including exams and other forms of evaluation) of the study/research period
undertaken at the host institution, through the signature of the Learning Agreement, as long as the student
has obtained a passing grade. Students must assure that the study/research plan is discussed with the
responsible professor before the departure to the host institution and that all the necessary documents for
the validation (recognition) process are provided in due time to the home institution.

The sending and hosting institutions should organize preparation sessions and integration activities for the
grant holders as well as to support them in their search for accommodation and guarantee access to all the
services offared by the universities.



Il - Obligations of Grant Holders

The University of Minho reserves the right to request the total/partial reimbursement of the payment of the
scholarship/grant if:

The grant holder withdraws from the project in case of force majeure;

The grant holder does not comply with the internal regulations of the host Institution:

The grant holder does not comply with the internal regulations established by the home institution:
The grant holder leaves the host institution;

The grant holder doesn't fulfil the requirements of his study/work program:

The grant holder does not meet the minimurm mobility periods established by the Programme.

Other obligations:

The grant holder cannot accept any other mobility grant awarded by the European Union, during
the current scholarship/grant period:

The grant holder must inform the sending and host institutions of any change in relation to the
study/ research/work period. If this happens, 2 new Learning Agreement/Work programme must
be signed:

At the end of the mobility period, all scholarship holders will receive the Transcript of Records
detailing the results achieved. All students must obtain a positive mark in all subject areas/ activities
foreseen in their study program. In case this criterion is not fulfilled, UMinho will consult the
European Commission and the Legal Department in order to identify the procedures to be jollowed.
which may result in the return of the scholarship;

The grant holder is compelled to communicate (by email) to the sending and receiving institutions
any difficulties experienced during the period of mobility, such as: language barriers: integration
with colleagues; communication with teachers; difficulty in obtaining study materials: health
insurance; accommodation; eic.

Teaching and non-teaching staff must comply with the established program, as well as the duration
settled for the mobility — 5 working davs plus 2 travel days. Failure to comply with these obligations
may result in the non-payment or the return of the grant.

Information and Support
Far more information, please contact the International Relations Office of the home institution, In the case
of the University of Minho please contact sn1@stiuminho.nt.

University of Minho awaits for your application.

GOOD LUCK!

—
o






